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Introduction 

 

Winsham Pre-School was established in 1984 

and has been providing quality care for children 

in Winsham and surrounding areas, since that 

date.  In 2006 we moved on to the school site 

where we have a purpose built setting within 

the school grounds.  In January 2019 the Pre-

School became part of Winsham Primary 

School, giving us access to the entire site and 

making our link even stronger.  Then in August 

2020, Winsham Primary School and Pre-School 

became part of The Redstart Learning 

Partnership (TRLP). 
 

 

We provide a safe, stimulating and caring environment that promotes learning 

through play and provides the opportunity for children to develop their social 

skills as they play alongside and with other children.  As part of TRLP we have 

access to a wealth of knowledge and skills, enabling us to share ideas and gain 

support whenever we need to. 
 

We are registered with Ofsted who are the regulators of childcare and 

education. All staff hold high level, relevant qualifications and are supported to 

gain additional training to continue their professional development and keep up 

with new initiatives. 



Visiting our Pre-School 

Our Pre-School has a happy and friendly 

atmosphere and parents and carers are always 

welcome to visit. Please contact the Pre-School if 

you have any queries or would like to arrange a 

visit. 
 

Policies and Procedures 

 

There is a comprehensive range of policies and 

procedures available on request to cover all 

aspects of our provision. 
 

 

 

 

   

Pre-School Sessions 

 

We run daily sessions from 9am to 12pm or 9am-1pm 

(including lunch) and 12pm or 1pm to 3.00pm.  
 

Entry to the Pre-School premises is via the side gate in 

Pooles Lane, where we have an entry system.  Entry is 

not permitted before 9.00am.  However parents and 

children may use the entry system before 9.00am to 

gain access to the school playground and wait under the 

shelter when the weather is wet. 
 

Please do not park in Pooles Lane, as the gate, which is in use all day, opens 

directly on to the road - parking reduces visibility and increases the possibility 

of accidents. 
 

Please note that smoking is not permitted on the school premises. Neither are 

dogs and other animals, without prior approval. 
 

 

 

 



 

 

 

Starting at Pre-School 
 

We accept children from the age of 2 years.   
 

Your child will be allocated a member of staff as key 

person who will be available to help you and your 

child settle into Pre-School.  
 

The settling-in period is an important stage of a 

child’s Pre-School experience. Through liaison with 

your key person, you and your child will be able to 

make preliminary visits. When your child starts Pre-

School we encourage parents to leave their child for 

short periods of time until it is felt they are ready 

for a full Pre-School session. Ideally children settle 

better within Pre-School if they have two or more 

sessions per week but this is not compulsory.  
 

Your child will be participating in some messy activities and should wear suitable 

play clothes. We adopt a free-flow curriculum, where your child is able to 

access inside and outside activities.  With this in mind, we ask you to provide 

your child with clothing appropriate for the weather.  Spare boots and 

waterproofs can be left in the Pre-School building.  Pre-School personalised polo 

shirts are available to order on request. 

 

Every other Friday morning the pre-school join the 

school children in Outdoor Learning out on the school 

field.  

 

 



 

 

Toilet training 

 

Children do not have to be toilet trained to attend Pre-School. Your key person 

will liaise with you to ensure that your child’s sanitary needs are met in this 

respect. Comfortable clothes help your child to maintain independence during 

toilet training.  
 

We do have changing facilities and ask that you bring plenty of spare clothes, 

nappies, wipes and nappy sacks to assist us in keeping your child comfortable. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Registration 

 

Parents/Carers are required to complete registration forms and contact details 

before their child is left on site.  
 

Children can only be collected by adults listed on these forms. In an emergency 

parents should contact the Pre-School and give details of anyone different who 

will be collecting their child.  A photo or password can also be provided to 

ensure your child’s safety is supported. 
 

 

                      

 

 

 

 

 

Consent forms 

 

Parents/Carers will be asked to sign consent forms to ensure personal data and 

photographs are managed appropriately.  This will include the use of photos for 

advertising and assessment purposes. 
 

 

 

 

 

 



Pre-School Fees 

 

The session fees are £4.00 per hour at present. We issue invoices on a termly 

basis although other arrangements can be made if necessary. Please discuss this 

with our Pre-School Manager. 
 

Please note that if a child is offered a place at our Pre-School fees must be 

paid regardless of attendance.  In extreme circumstances such as long term 

illness it may be possible to waive fees at the discretion of the Executive Head. 
 

Winsham Pre-School is registered to accept children in receipt of 2 year old 

funding and also the Early Years Entitlement (EYE). The EYE becomes available 

the term following your child’s third birthday this entitles each child to 15 

‘Universal’ hours per week and for those eligible an ‘Additional’ 15 hours per 

week (30 in total).   

                                                               

Pre-School Staff will advise parents when their child becomes eligible for the 

EYE and will provide them with the appropriate forms, information etc. Please 

be aware that a copy of your child’s birth certificate will be needed to register 

with Somerset County Council for EYE. 

  

Parents will be required to advise the Pre-School of their intention to claim the 

‘Additional’ 15 hours. Parents need to obtain an eligibility code from HMRC and 

give this to the Pre-School along with their NI number, and sign a consent form. 
 

If you have any queries about the Early Years Entitlement, please speak to a 

member of staff. 

 

Safeguarding Children 

The Pre-School aims to create an environment which promotes and safeguards 

the welfare of children which includes protecting children from maltreatment, 

preventing impairment of children’s health or development and ensuring that 

children are growing up in circumstances consistent with the provision of safe 

and effective care. A copy of our Safeguarding Children Policy and Procedures 

is available on request. Our Designated Safeguarding Officer (DSL) is Miss 

Sarah Dobinson. 
 

 

 

 

 

 



Medication 

As a general rule staff will not administer medication. However if your child 

requires long term prescribed medication, such as asthma inhalers, please 

discuss this with a member of staff. Parents/Carers will be required to 

complete the relevant authorisation forms.  All our staff have current 

Paediatric first aid qualifications.  

Cream purchased over the counter can be applied when changing nappies, but 

prescribed creams will need a consent form. 
 

Illness 
 

If your child has a temperature, is vomiting or has diarrhoea, we ask that you do 

not send them back to Pre-School for 48 hours after symptoms have stopped.  

Please keep us informed of any changes in health so we can support your child 

and ensure the safety of other children in our care. 

We are following the Government guidance based on COVID-19 to ensure 

everybody’s safe if you are worried that your child is displaying symptoms or 

you have been in contact with someone who has then please follow the 

guidelines.  

 

Accident and injury 
 

Whilst every effort is taken to minimise the risk of accidents, they will 

inevitably happen as children learn to control their bodies and take appropriate 

risks. All accidents are recorded on an Accident/Injury form and 

Parents/Carers are informed at the end of the session.  Should an injury require 

attention beyond our first aid training, or the child is overly distressed, 

Parent/Carers will be contacted immediately.  
 

Pre-existing injury 

 

Accidents and injuries are also likely to happen when the child is not in our care. 

We ask that you inform us when your child next attends Pre-School, as this will 

enable staff to be alert to potential concussion symptoms and any temporary 

additional needs. 
 

 
 


